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7 ActivitI®s at Overseas Missions, EffectiVd as of COB
Y. 19 Qctober 1946 #

PAY ROLL

All oversees salary payments and all living and quarters allowances due
vouchered funds employees will be paid +to them on the regular pay roll

for the period ending COB 19 October 1946, Since this will represent

the final payment of overseas salary and L&Q to the employee by the 53U,

it is suggested that overseas Finence Officers mske a complete audit of
past payments to the employee to be sure that the final payment is correct,.
The final pay roll should contain the notation thet the employees listed
thereon were terminated as of GOB 19 October 1946,

LEAVE

All leave earned by S8U employees should be computed by the overseas TMinance
Officers and the balence of unused leave as of GOB 19 Ootober should be
reported on "Leave Transoript®, form attached. In oases where the unused
balence of leave standing to an employee's credit is not aveileble, then

the date of his entrance on duty or arrival at averseas post will be shown
and the emount of leave taken while at his overseus post will be indicated.
One copy of "Leave Transoript" will be retained by the field Mission and

the original forwarded to the Fiscal Division, Weshington, D.C. ;| A leave 5
transcript should also be furnished.on those employees who are returned

to the U,S. on or before 1 October 1946,

AGREEMENTS & CONTRACTS COVERING RECURRING SERVICES

All formal or informal contracts or agreements covering recurring services
suoh as rents, utilities, etc., which were executed in writing in the name

of the 55U and paid from vouchered funds must be terminsted in writing
offective not later than COB 19 October 1948, ihere necessary the termination
date may coincide with the end of a pay period under the contract provided
such:date is not lator then 19 : i selves may of

| Care should be
L56d 1n termineving contracts and agreements to be sure that remewals
or continuence of the services are possible, and to prevent any loss or
disadvantage to the government through sacrificing rent advanmes, desirable
terms, etc. Immediate efforts should be made to settle all outstanding
obligations against the $SU, All outstending obligations incurred by
58U prior to 20 Qctober 1946 should be paid on or before 31 October 1946
from SSU(cash'balances in the fields On 1 Novembor 1946 all paid vouchers
representing expenditures of vouchered funds should be forwarded to
Washington with a Special Transmittel Letter in the usual menner. After
31 October any wouchered funds obligation which are presented for payment
in the field will be forwarded on to Washington for settlemont.

ITRAVEL
In the case of vouchered funds employees who are under SSU orders in a

" travel status as of midnisht 19 October 1946, the $SU orders will ceass to

be offective as of 12:01 AM 20 October 1946 and all expenses incurred after
that time will be paid| | Under no circumstances will travel
oXpenses incurred in traveling for the S3U before 20 Gotober 1946 be
included on the same voucher with travel expenses incurred on end after

20 Qoctober| | As previously instructed by cable every effort
will be made to restrict travel of employees during the month of October

to prevent confusion in connection with their termination by S8U and
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(Rane of mmployse) “{3vation)

I hereby certify that the unused balance of leave standing to the oredit
of the above named employee ss of COB 19 October 1848, the date of the
smployee's separation from the 35U wasi

Annual lsave Siok leave

(Howrsy (Howrs)

{Finsnce Gff{cer)

SECRET
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